
Resource Request Form

Please submit a separate Santiago Canyon College Resource Request Form for each 
request you make.  Therefore, if you are requesting more than one new position, or set of 
supplies, and/or equipment, you should complete multiple Santiago Canyon College Resource 
Request Forms.

This request is for prioritization for the upcoming fiscal year, and it will be eligible for 
available funding from July 1st to June 30th. 

Non-instructional Equipment
Non-instructional Supplies
Non-instructional Technology 

Transportation/Fees 
Contract Services 
Personnel
Facility need (space) 

1. Resource request title:
2. Requestor’s name/group:
3. Requestor phone:
4. Type of Request (see Funding Category Definitions):

Instructional Equipment
Instructional Supplies
Instructional Technology

5. Reason for request:
Please provide a brief narrative explaining why you are making this request. (700 character max)

The immediate and/or long-term impact this request will have on your program or in your 
area. (300 character max) 

If this request is not funded, the most negative impact will be at the ______ level?
   Classroom    

Department    
   Division     
 College

   No negative Impact

https://www.sccollege.edu/Departments/AcademicSenate/PIEC/Pages/Funding_Categories.aspx
initiator:voelcker_aaron@sccollege.edu;wfState:distributed;wfType:email;workflowId:000f3bd62d623d41a31d9ae98fd9ab78



6. Resource request total cost (please provide supporting cost documentation for this resource
request):
One time cost: $
Ongoing (annual) cost: $
Total one time and ongoing cost: $
Minimum amount this could be partially funded: $

7. Resource request destination (see Resource Request Process Flowchart):

Joint Chairs Committee
Safety Committee
Technology Committee
Facilities Committee 

President’s Cabinet
VP Administrative Services
VP Academic Affairs
VP Continuing Education
VP Student Services 

8. Is this resource request legally mandated? (300 character max)              Yes      No
Legally mandated is defined as that which is required to be in compliance with federal, state, or local laws and
regulations.

If yes, please provide explanation. (300 character max)

9. Is this resource request addressing a known or new safety need? Yes     No 
A safety need is defined as a resource that will eliminate or prevent hazards to person or property.

If yes, please provide explanation. (300 character max)

  No 11. Does this request support the Santiago Canyon College’s Mission?     Yes

       No12. Is this request for a designated Signature Program?    Yes

13. Select all SCC goals that this request supports.

 I. Support a college culture of academic excellence and personalized education
 II. Support student success and equity by enhancing the integration of student services, instructional areas,

and institutional initiatives
 III. Focus on student completion of pathways
 IV. Improve communication within the college community
 V. Support faculty and staff development
 VI. Optimize access to physical, technological, human, and fiscal resources through data-informed, integrated

planning and resource allocation processes 
 VII. Maintain and enhance the college’s technological infrastructure and facilities
 VIII. Strengthen and refine the processes that integrate planning and resource allocation
 IX. Enhance and expand the college’s community presence

10. Are there standard pratices in the field to support your request (i.e. industry, professional

    Noorganization, other institutions)? 

If yes, please provide explanation. (300 character max)
    Yes 

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/Resource%20Request%20Process%20Flowchart%20for%20PIE.pdf
http://www.sccollege.edu/About/Pages/CollegeMissionStatement.aspx
https://www.sccollege.edu/Departments/AcademicSenate/Documents/2015-2016/PASS%20Res%20S2016.7%20Adoption%20of%20th%20AS%20Sig%20Prog-Serv%20and%20Process.pdf#page=2


Learning

15. If this is a technology request, please answer the following: 
• How many estimated students served
• Number of sections served
• Number of classrooms impacted

18. Provide evidence that this resource request is in your program review. Cut and paste the specific
areas from the program review that relate directly to this request.

19. If you complete outcomes assessment, include evidence from your submitted outcomes
assessment reports that relate directly to this request and provide a related explanation of how
the data supports your request.

15. Select any Facilities Master Plan priorities that this resource request supports.
Maximize functional space
Eliminate non-functional space
Improve efficiency/utilization of facilities
Enhance the campus environment
Right-size the campus to address program needs

16. If you complete a yearly Department Planning Portfolio (DPP), provide evidence that this
resource request is in your unit’s DPP.  Cut and paste the specific areas from the DPP that
relate directly to this request. If this is a committee requests, please submit any minutes,
agendas, or notes that support the request in lieu of a DPP.

20. If you have student achievement data (success, retention, persistence, transfer, etc.) that relate
directly to this request, please provide the data and an explanation of how the data support
your request.

14. Select one of the SCC goals that you feel most relevant to your resource request and provide an
explanation as to how your request supports the selected goal. (300 character max)
I. II. III. IV. V. VI. VII. VIII. IX.

http://www.sccollege.edu/Departments/AcademicSenate/PIEC/Documents/Planning%20Documents/2011%20SCC%20Facilities%20Master%20Plan.pdf
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	8 If yes please provide explanation: Laboratory is a required portion of the course (as stated in C-ID and the COR).  The course will not articulate without lab and lab cannot be offered without funds. 3 sections are already added in our program and 1 more section will be added in 2020. The current budget is very short to support. 
	8 Legally Mandated: Yes
	9 Safety Need: No
	7 Request Destination: Joint Chairs Committee
	6 One time cost: 
	6 Ongoing cost: 3000
	6 Total cost: 3000
	6 Minimum amount for partial funding: 
	1 Resource Request Title: Increase in the Organic Chemistry Budget
	2 Requestor's Name/Group: Denise Bailey and Trinity Nguyen
	3 Requestor's Phone Number: 714-628-4760
	4 Type of Request: Instructional Supplies
	5 Reason for request: We have increased our Organic Chemistry offerings from 8 sections to 13 sections per year.  Each Organic Chemistry class has two 3 hour lab sessions per week.  The experiments require a large amount of consumable supplies and chemical reagents.  The state of California now prohibits Community Colleges from charging students to replace broken glassware or equipment, thus our yearly operating costs have gone up even further.  We need the increased funds to offer quality education to our increases sections.
	5 Impact on program: We need quality supplies for our Organic Chemistry labs, which are part of transferable courses and the chemistry degree.  Without funds we cannot offer these courses or our degree.
	File Attachment: 
	5 Consequences: Department
	20 Student Achievement Data: N/A
	19 Outcomes Assessment: Organic Chemistry Budget line Request Explanation:   We are requesting $11,000.00 per year to fund 11 sections of Organic Chemistry.  This figure includes breakage fees associated with student use, consumable supplies and chemicals, desiccant pouches for our FTIRs and an open PO at Albertsons to supply the laboratory with cleaning supplies, first-aid supplies and other commonly used items by students. Below is a breakdown of how each figure was derived. Student Glassware: Microscale Kit: $418.81Additional glassware: $588.79 Total glassware per student: $1,007.6 (418.81+588.79)  Total cost per section: $25,190.0 ($1,007.6x25 students) Cost per year (13 Sections of glassware): $327,470.0 ( value of all glassware supplied to the students.   Breakage fees are no longer applied, and we will have to absorb the cost of any glassware broken by students.  Students break their glassware often, and organic glassware is very costly)  We would like to request 1% of our total glassware for each added section, to be added to our budget, to account for broken glassware generated from students ($327,470.00 x 1% = $3,274.70)  Break down of breakage fees for 2018 (11 sections of O. Chem offered)Item                                                                        Estimated breakage fee for 11 sections5ml conical vial                                                               $77.8010ml round bottom flask                                                      $88.24Spin vane                                                               $63.7830ml beaker                                                               $45.00Spin bar                                                                        $100.0015ml centrifuge tube                                                      $75.00Salt plate                                                               $137.60Aluminum block                                                               $54.80Desccicator                                                               $77.25Claisen adapter                                                               $100.00Connecting adapter                                                      $150.00Thermometer adapter                                                      $200.00Jacketed condenser                                                      $150.00Air condenser                                                               $272.50Fractionating column                                                      $87.00Thermometer                                                               $200.00Crystallization Dish                                                      $109.50Filter flask                                                               $142.12Separatory funnel                                                       $196.650ml round bottom flask                                                       $69.08  Estimated breakage fees for 11 sections: $2,396.27*note: the amount above is only an account of breakages that were reported and does not reflect those that were broken due to normal wear and tear which is approximately $500 for the year) Supplies and Consumables spent during fiscal year 2018-2019:  $11,000.00 spent  This amount was able to purchase only SOME of the necessary supplies needed to support 13 total sections of organic chemistry in 2020.  This was the bare minimum required to replace some of our consumables, without accounting for upcoming needs and back-up supplies.  In order to provide and supply a quality lab experience, we would need at least $ 14,000.00 to support 13 sections of Organic Chemistry (approximately $1000.00 per section of chemistry).  We recently expanded our organic chemistry program by two additional sections, for a total of 13 per year in 2020.   Following the above logic, it would be safe to say that we would need a MINIMUM of $14,000.00 a year to effectively support 13 sections of Organic Chemistry. Albertson PO:We would like to open a PO at Albertsons for $500.00.  This would supply our constant need of dish soap, hand soap, cotton balls, q-tips, 3% hydrogen peroxide, rubbing alcohol, band-aids and emergency first aid kits, sponges, lab supplies (Aspirin, Tylenol, Acetaminophen, Iburpropen, Naproxen sodium, Aleve, Anacin, Advil, Excedrin),  and other laboratory cleaning supplies for an entire year. Desiccant pouches:Our Organic Chemistry Lab is equipped with two FTIR (Infrared spectrometers), which are moisture sensitive.  In light of the ongoing humidity problem we have been experiencing for over a year now, we have had to purchase desiccant pouches to prevent permanent damage to these instruments.  Desiccant pouches are $300.00 a piece, and at our current rate, we are required to change them every three to six months.  This is severely eating up our budget.  If we could get $1000.00 to offset these expenses, we would be able to purchase our needed chemicals and supplies required for the lab. Total Request Breakdown:$11,000.00 consumable supplies$2,396.27 Glassware replacement$500.00 Albertson open PO$1000.00 Desiccant Pouches  $14,896.27 for 13 sections of Organic Chemistry (1 year) 
	18 Program Review: Will be included in the next Academic Program Review (Fall 2019).
	17 DPP:          Will be included in the next DPP. 
	16 Rightsize the campus to address program needs: Off
	16 Enhance the campus environment: Off
	16 Improve efficiencyutilization of facilities: Off
	16 Eliminate nonfunctional space: Off
	16 Maximize functional space: Off
	15 Tech Classrooms Impacted: 
	15 Tech Sections Served: 
	15 Tech Students Served: 
	14 Explanation: We need quality supplies for our Organic Chemistry labs, which are part of transferable courses and the chemistry degree.  Without funds we cannot offer these courses or our degrees.
	14 Most Relevant Goal(1): 
	p2: I

	13 SCC Goal IX: On
	13 SCC Goal VIII: Off
	13 SCC Goal VII: Off
	13 SCC Goal VI: Off
	13 SCC Goal V: On
	13 SCC Goal IV: On
	13 SCC Goal III: On
	13 SCC Goal II: On
	13 SCC Goal I: On
	12 Signature Program: Yes
	11 Mission Support: Yes
	9 If yes please provide explanation: 
	10 If yes please provide explanation: Our Organic Chemistry labs are part of transferable courses and the chemistry degree.  Also, students can also apply their experiences to industry fields. Without funds we cannot offer these courses or our degree.
	10 Standard Practice in the Field: Yes
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